
INFORMATION SHEET RELATING TO THE ISSUING OF MONEY CLAIMS


Letter of Claim


The letter of claim would be sent at the hourly rate of the fee earner allocated to your case.  
The length of time to prepare the letter will depend on the complexity of the case and your 
fee earner should be able to provide an estimate of time at instruction.  A straightforward 
letter of claim for outstanding invoices should not be more than £27.00 plus VAT of £5.40.


Hourly Rates


The person(s) acting for you will charge in accordance with the rate table below from now 
until the review date on 1st August next.


Issuing a County Court Claim


An issue fee is payable to the court upon issue and is calculated on the basis of the amount 
being claimed inclusive of interest.  This is classed as a disbursement, being a payment to a 
third party rather than a fee due to our firm.  


The court fee for issuing a claim in the County Court are as follows 


Value of your claim	 	 	 	  	 	 Fee payable (no VAT payable)


Up to £300.00 		 	 	 	 	 £35.00 


Greater than £300.01 but no more than £500.00	 	 £50.00 


Greater than £500.01 but no more than £1,000.00 	 	 £70.00 


Greater than £1,000.01 but no more than £1,500.00	 £80.00 


Greater than £1,500.01 but no more than £3,000.00	 £115.00 


Greater than £3,000.01 but no more than £5,000.00	 £205.00 


Greater than £5,000.01 but no more than £10,000.00	 £455.00


Greater than £10,000.01 but no more than £200,000.00 	 5% of the value of the claim 
including interest


Greater than £200,000.01 	 	 	 	 	 £10,000.00


Description of Fee-Earner              

Principal £310.00 plus VAT of £62.00 

Solicitor/ Legal Executive £261.00 plus VAT of £52.20

Paralegal £160.00 plus VAT £32.00



As well as the issue fee detailed above the claim will include solicitors costs as detailed 
below.  This sum goes towards the costs of issuing the claim.  The preparation of the claim 
will be charged at the hourly rate of the fee earner so may not be fully covered by the 
claimed amount. Please note that these costs are exclusive of VAT.  


Value of Claim		 	 	 	 Sum Added to Claim (no VAT payable)


No more than £500.00	 	 	 	 	 £50.00


Greater than £500.01 but no more than £1,000.00	 	 £70.00


Greater than £1,000.01 but no more than £5,000.00	 £80.00


Greater than £5,000.01	 	 	 	 	 £100.00


Responding to a Claim 


Following service of the Claim the Defendant/s have fourteen days from the date of service 
to respond.  There are a number of responses that can be given as detailed below


Acknowledgement of Service


This allows the Defendant/s twenty eight days from the date of service to respond to the 
claim.  This time is usually used by the Defendant to seek legal advice and prepare their 
formal Defence.  It may also be used to allow the Defendant time to communicate with the 
Claimant and look to resolve the claim without further litigation. 


Admission


This allows the Defendant/s to admit the claim in its entirety or part of the claim.  Within 
their admission the Defendant/s would set out their proposal for settlement of the admitted 
claim or part thereof.  You are thereafter able to accept the admission/part-admission and 
proposal for settlement.  If there is a part-admission the Defendant/s would need to submit 
a Defence in relation to the disputed part of the claim and this element would continue as a 
Defended action.  


Defence 


This would be filed by the Defendant/s setting out the grounds upon which they state they 
are not liable for the claimed amount.  Upon filing a Defence the claim is then processed for 
allocation to a claims track which will vary depending on the value of the claim and the 
complexity of the matters surrounding the claim. 




Entering County Court Judgment


If the Defendant/s fail to respond to the claim or they file an Admission/Part-Admission then 
you would become entitled to enter Judgment.  The entering of Judgment incurs costs which 
are added to the Judgment debt.  These costs are detailed below


Details of Judgment	 	 	 	 	 Fee charged (exc VAT)


Judgment in Default of Acknowledgement of	 £22.00 (if Judgment under £5,000.00)


Service under CPR Rule 12.4(1)	 	 	 £30.00 (if Judgment over £5,000.01)


Judgment in Default of Defence under CPR	 	 £25.00 (if Judgment under £5,000.00)


Rule 12.4(1)	 	 	 	 	 	 £35.00 (if Judgment over £5,000.01)


Judgment on Admission under CPR	 	 	 £40.00 (if Judgment under £5,000.00)


Rule 14.4 or 14.5	 	 	 	 	 £55.00 (if Judgment over £5,000.01)


Judgment on Admission under CPR	 	 	 £55.00 (if Judgment under £5,000.00)


Rule 14.4 or 14.5 where the court	 	 	 £70.00 (if Judgment over £5,000.01)


Decides the date or time of payment


Enforcement Proceedings


Upon obtaining Judgment against the Defendant/s you are thereafter entitled to enforce the 
Judgment held in your favour in a number of ways.  


Writ of Control enforced via the High Court Enforcement Officer


A writ of control allows a sheriff or enforcement officer to attend the Defendant/s property 
to try and secure payment of the outstanding Judgment.  In the event that the Defendant/s 
fail to pay the warrant debt the sheriff or enforcement officer is able to seize and sell the 
Defendant/s goods for the purpose of recovering a sum due under a High Court judgment or 
order.  The Writ is obtained from the court for a fee of £71.00 (no VAT payable) together 
with solicitors costs of £51.75 plus VAT of £10.35. 




Attachment of Earnings


An Attachment of Earnings order will allow for the outstanding Judgment debt to be satisfied 
from the Defendant/s monthly earnings by way of an instalment plan.  The application incurs 
a court fee of £119.00 (no VAT payable).  Solicitors costs for preparing the application, 
preparing for the hearing and liaising with Counsel regarding the hearing would be charged 
at the hourly rate of the fee earner assigned to the claim.  There would also be fees payable 
to the Counsel/Agent who would attend the application hearing.  These would be advised to 
you on a case by case basis as they vary depending on the level of Counsel/Agent who is 
instructed.  Please note that the solicitors costs and Counsel/Agents fees will be subject to 
VAT at 20%.


Charging Order


A Charging Order secures the Judgment against the Defendant/s property and thereafter 
would allow you to look to force sale of the property to realise funds in settlement of the 
Judgment debt.  Even if you do not exercise that right the Charging Order would remain 
registered against the property until the Judgment debt is settled.  The application fee for a 
Charging Order is £119.00 (no VAT payable) and as with the attachment of earnings solicitors 
costs would be charged at the hourly rate of the fee earner assigned to the claim.  Similarly 
there will also be a requirement for Counsel/Agent to be instructed and you would be 
advised of these fees on a case by case basis. Please note that the solicitors costs and 
Counsel/Agents fees will be subject to VAT at 20%.


Third Party Debt Order


A Third Part Debt Order is an order of the court that freezes money held by a person, 
organisation or institution, such as a bank or building society, which might otherwise be paid 
to the Defendant/s against whom you have a judgment. The organisation or person that is 
holding the money is referred to as the ‘third party’. A third party debt order will prevent the 
Defendant/s having access to the money until the court makes a decision about whether or 
not the money should be paid to you. The money held by the third party must be held solely 
for the debtor. You cannot, for example, apply for a third party debt order against a joint 
bank account unless the judgment debt is owed by all the account holders.  Applying for a 
Third-Party Debt Order incurs a court fee of £119.00 (no VAT payable) and as with the 
attachment of earnings and charging order applications solicitors costs would be charged at 
the hourly rate of the fee earner assigned to the claim.  Similarly there will also be a 
requirement for Counsel/Agent to be instructed and you would be advised of these fees on a 
case by case basis.  Please note that the solicitors costs and Counsel/Agents fees will be 
subject to VAT at 20%.




Defended Actions


In cases where the Defendant/s file a Defence the court will require all parties to file 
Directions Questionnaires.  These documents allow the court to manage the case to final 
hearing/trial.  The track that the claim is allocated to will vary depending on the value of the 
claim and the complexity of the issues in dispute.  All work in dealing with a Defended 
matter is charged at the hourly rate of your fee earner and is subject to VAT at 20%. 


Small Claims Track


This is the track used for claims with a financial value of not more than £10,000.00.


The directions made by the court are usually minimal with the main direction being a 
requirement to exchange evidence to be relied upon at hearing no later than 14 days before 
the hearing.  Such evidence would include Witness Statements for your representative 
attending the final hearing.  Preparation of this evidence would be charged at the hourly 
rate plus VAT at 20% of the assigned fee earner.  


There will also be a fee in relation to Counsel/Agents attendance at the hearing.  This will 
vary depending on the level of Counsel/Agent instructed and the length of the hearing. 


A hearing fee may be required depending on the value of the claim.  This is calculated as 
detailed below.


Value of Claim		 	 	 	 	 Hearing Fee (no VAT payable) 

Small Claim Track where the amount claimed is: up to £300.00 	 £27.00 

between £300.01 and £500.00	 	 	 	 	 £59.00

between £500.01 and £1,000.00	 	 	 	 	 £85.00 

between £1,000.01 and £1,500.00 	 	 	 	 	 £123.00

between £1,500.01 and £3,000.00 	 	 	 	 	 £181.00 

more than £3,000.00 		 	 	 	 	 	 £346.00


Costs are always at the discretion of the court and there is no automatic entitlement to 
costs.  In relation to Small Claims track, where the court is minded to make an award, there 
is limited recoverability of costs.  They are largely limited to what are known as fixed costs 
these include.


Issue Fee


Solicitors Fee on Issue


Hearing Fee




Please note that all time spent preparing for the hearing will be charged at the fee earners 
hourly rate and is subject to VAT at 20% as are the fees of the Counsel/Agent who attends 
the hearing. 


Fast Track


The Fast Track is usually used for straight forward cases with a financial value of between 
£10,001.00 and £25,000.00.  Directions in Fast Track claims are more detailed than those for 
Small Claims and will deal with the following matters.


• Disclosure of documents


• Witness Statements


• Expert Evidence


• Pre-Trial Checklists


• Trial management details 


Compliance with the directions will incur Solicitors costs which would be charged at the 
hourly charge out rate of the assigned fee earner.  As with small claims matters a hearing fee 
would be payable, for fast-track cases this is set at £545.00 (no VAT payable).  On top of that 
would be Counsels fees which would vary depending on which Counsel is instructed and the 
length of the trial.


With regards to costs, which again are at the discretion of the court, these would be 
requested by way of a Schedule of Costs submitted to prior to the trial.  Under CPR 45.38 the 
fast-track costs are limited to the following figures.


 


It should however be noted that under CPR 45.39(8) the court can award costs in excess of 
those figures if they consider it appropriate given the conduct of the Defendant/s.  It is on 
this basis that we would always seek to recover all costs incurred by the Claimant. 


Value of the claim Amount of fast track trial costs 
which the court may award 
(including VAT)

No more than £3,000 £485.00

More than £3,000 but not more than £10,000 £690.00

More than £10,000 but not more than £15,000 £1,035.00

For proceedings issued on or after 6th April 2009, 
more than £15,000

£1,650.00



Please note that all time spent preparing for the hearing will be charged at the fee earners 
hourly rate and is subject to VAT at 20% as are the fees of the Counsel/Agent who attends 
the hearing. 


Multi-Track


The Multi-Track is generally used for claims in excess of £25,000.00 and/or with complex 
issues that require more specialist directions in order for the claim to be managed to trial.  
Directions would be similar to those for fast-track cases but would likely include a 
requirement for a case management conference and a pre-trial review.  This would make 
provision for any extra directions that the parties and/or the court consider necessary.  
Given the variety of issues that a multi-track case may present there is no standard process 
as the multi-track allows a more bespoke management of claims. 


The situation with regards to the charging of the solicitors and Counsel’s time is the same as 
with all defended actions detailed above.  A hearing fee of £1,175.00 (no VAT payable) will 
be required in readiness for the trial.  


At the same time as filing the Directions Questionnaire a Precedent H is also submitted 
which sets out the known and estimated costs to bring the matter to conclusion.  This is 
used by the Judge to consider what costs, if any, should be awarded at the conclusion of the 
trial.  Multi-track costs are a very complex issue however, as with fast-track costs, we would 
seek to recover your full costs in the matter. 


Please note that all time spent preparing for the hearing will be charged at the fee earners 
hourly rate and is subject to VAT at 20% as are the fees of the Counsel/Agent who attends 
the hearing. 


Court Fees


The court fees detailed in this document are based upon the information provided on the 
court website as at April 2023.  It should be noted that court fees are reviewed each March 
and thereafter may increase.  We will review these fees in March and update accordingly. 


Insolvency Proceedings


The issuing of a Statutory Demand is an alternative option to sending a letter of claim and 
thereafter issuing court proceedings.  The Statutory Demand is a document served upon the 
Debtor giving them twenty one days to make payment of the outstanding debt.  In the 
absence of payment being received then you can commence insolvency proceedings for 
either bankruptcy in the case of an individual or liquidation in the case of a company.  Please 
note this is only an option in the case of undisputed debts and is not suitable for debts owed 
by individuals under £5,000.00 or £750.00 for companies. 




The issuing of a Statutory Demand incurs solicitors costs of £261.00 plus VAT of £52.20 
together with a process server’s fee which is normally in the region of £125.00 plus VAT at 
20%.


Should you wish to proceed with issuing insolvency proceedings the fee earner will charge 
their time at their hourly rate which is subject to VAT at 20%.  There will also be the 
following disbursements to pay:-


Bankruptcy 


Bankruptcy Issue Fee - £302.00 (no VAT payable)


Official Receivers Deposit - £990.00 (no VAT payable)


Total Disbursements for issuing a Bankruptcy Petition - £1,292.00 (no VAT payable)


Winding Up


Winding up issue fee - £302.00 (no VAT payable) 


Official Receivers Deposit - £1,600.00 (no VAT payable) 


Total Disbursements for issuing a Winding Up Petition - £1,902.00 (no VAT payable) 


Additional Disbursements


Advertisement fee for Winding Up Petition - £84.60 plus VAT of £16.92 


Bankruptcy search fee £2.00 (no VAT payable)


Counsel’s fee – Approximately £500.00 plus VAT at 20%.  Full quote obtained before Counsel 
is instructed. 


Process Servers Fees – Approximately £150.00 plus VAT at 20%


